HUONG DAN
Nop hd so thi tuc hanh chinh théng qua dich vu buu chinh cong ich

Bwéc 1: Ca nhan/ té chirc c6 nhu cau vé ndop hd so tha tuc hanh chinh can
chuan bi day dua ho so theo quy dinh va mang ho so can ndp téi buu dién gan
nhat, hoac lién hé véi cac buu cuc, nhan vién buu dién s€ dén tdn nha d¢ tiep
nhan ho so (theo danh ba buu cuc).

- T6i diém buu dién:

VAN HOA x4 y Q=
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OIEM TiEp i

GIAI GEP NHAN MO SO, TRA KET QuA

TTHO TyC HANK CHINK
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DANH BA BUU CUC

STT Tén bwu cuc S6 PT buu cuc Piu moi lién hé ST

1 Tua Ky 02203747273 | Nguyén Thi Ly 0915634081
2 Ninh Giang 02203767221 | Va Thi Linh 0916169192
3 Thanh Mién 02203736500 | Nguyén Thi Yén 0919551885
4 Gia Loc 02203176466 | Lé Hai Hién 0946239855
5 Binh Giang 02203777112 | Ngb Thi Vé 0945023026
6 Cam Giang 02203786101 | Hoang Thi Hanh 0917200918
7 Chi Linh 02203882203 | Vi1 Thi Hué 0917605105
8 Kinh M6n 02203822101 | Vii Thi Na 0947170866
9 Nam Séch 02203757610 | Nguyén Thu Ha 915208276
10 Kim Thanh 02203720213 | Lé Thi Thu Ha 0915101084
11 Thanh Ha 02203815159 | Nguyén Thi Hong Duong 0912912259
12 GD Hai Duong 02203853501 | Bui Mai Lanh 0946597415
13 Buu cuc HCC 2203868799 Tran Thi Thu 0913913704
14 TTKTVC Hai 02203852430/

Duong 02203853911

Buwdc 2: Dién thong tin vao phiéu giii ho so

‘ ' Dién thong tin vao phiéu gui ho so
l ' Nop phi, 1é phi thuc hién tha tuc hanh chinh
l ' Nop cudce buu dién
l | Kiem tra thong tin trén phiéu va gui
Buwéc 3: Nhan vién buu dién mang hd so dén Trung tdm Phuc vu Hanh chinh céng

tinh Hai Duong (Pia chi: Tang 1, Thu vién tinh, duong Tén Ptic Thang, thanh phd Hai
Duong, tinh Hai Duong).



Buwgc 4: Cong chizc Bo phan Tiép nhan ho so cua S& Van hoa, Thé thao va Du lich
truc tai Trung tdm Phuc vu Hanh chinh cdng tiép nhan ho so, nhap vao phan mém va tra
gidy hen cho nhén vién buu dién.
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Tiép nhan hé so, nhap vao phan mém va
tra giay hen cho nhan vien buu dien

Bugc 5: Khi ¢ két qua ban s& nhan duoc tin nhin va dén Trung tdm Hanh chinh
cong nhan két qua.



Hodc nhan vién buu dién nhan két qua tir Trung tim phuc vu Hanh chinh cong dé
mang dén tan nha theo yéu cau cua to6 chuc, ca nhan

Hoac nhan vién buu dién nhan két qua tir Trung tam Hanh chinh
cong de mang dén tan nha




